Assessment Validation

Policy & Procedure



ACADEMY OF FILM, THEATRE & TELEVISION
N = En

Table of Contents

T PURPOSE . e 3
2. SCOPE L. 3
30 DEFINITIONS Lot 3
Z POLICY e 3
5. PROCEDURE ..ottt 4
6. PRE AND POST-USE VALIDATION REPORT ..ottt 6
7. RELATED DOCUMENTS ... ottt 9
8. RELEVANT LEGISLATION L.ttt e 9
9. POSITIONS RESPONSIBLE ..ottt 9
10. APPROVAL INFORMATION ... 0ottt 10

AFTT is the business name of
© IFSS PTY LTD | CRICOS 02660C | RTO 91143 Page 2 of 10



ACADEMY OF FILM, THEATRE & TELEVISION
N = En

1. PURPOSE

The purpose of this policy is to ensure that the Academy of Film, Theatre & Television's (AFTT)
training and assessment strategies and practices are systematically validated to ensure that
they are responsive to industry and learner needs meet the requirements of training
packages and VET accredited courses.

The purpose of this policy is fo ensure that all assessments conducted by AFTT are valid and
reliable and allow for sufficient and current evidence o be collected to determine
competence.

2. SCOPE

This policy applies to all assessment activities of AFTT whether conducted by AFTT or third-
party contractors.

3. DEFINITIONS
All definitions are located in the VET Glossary.

For the purpose of this policy, Validation is AFTT's quality review of the assessment process.
Validation involves checking that the assessment tool/s produce/s valid, reliable, sufficient,
current, and authentic evidence to enable reasonable judgements to be made as to
whether the requirements of the training package or VET accredited courses are met. It
includes reviewing a statistically valid sample of the assessments and making
recommendations for future improvements to the assessment tool, process and/or outcomes
and acting upon such recommendations.

4. POLICY

AFTT ensures that its fraining and assessment strategies and practices are systematically
validated in accordance with the requirements of RTO standards.

In this regard, AFTT ensure that all its fraining and assessment strategies and practices are
responsive to industry and learner needs and meet the requirements of training packages
and VET accredited courses, by systematically conducting both pre and post use validation.

Pre-use validation considers whether the proposed assessments meet the principles of
assessment in that they are fair, flexible, valid and likely to be reliable in that sufficient
evidence will be collected to determine competence.

Post-use validation (moderation) reviews sample students completed assessments, and also
considers whether the evidence collected from students is authentic evidence and whether
reasonable and consistent judgments have been made as to whether the requirements of
the relevant aspects of the Training Package or accredited course had been met and
whether the evidence requested and supplied is current with industry practices and
profocols.

The ASQA calculator can be used to determine sample size see
https://www.asga.gov.au/resources/tools/validation-sample-size-calculator

Validation also includes reviewing and making recommendations for future improvements to
the assessment tasks, processes and/or outcomes.
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Validation is regarded by AFTT to be an ongoing activity. Validation is undertaken using
scheduled validation meetings.

Under this policy, it is the responsibility of the Head of Student Services and Admin to develop
an annual assessment validation schedule in such a way as to ensure that all units of
competency conducted by AFTT are validated post-use at least once during the period of
the RTO registration. This schedule will be tabled at the first meeting of the year of the AFTT
QERC.

In addition, it is the responsibility of the Head of Student Services and Admin, in conjunction
with AFTT Head/s of Department, to ensure that all assessments for all units of competency
are validated prior to their initial use.

The Head of Student Services and Admin will maintain a register of people (appropriately
qualified and identified) who can participate in or in the absence of the relevant Head of
Department chair validation meeting.

5. PROCEDURE

The purpose of this procedure is to support the implementation of the above policy to ensure
that assessments conducted by AFTT are valid and reliable and allow for sufficient and
current evidence to be collected to determine competence.

Validation process

¢ A scheduled validation meeting will be held to validate each unit prior to initial delivery
and assessment limited to issues of the “assessment inputs” (see below)

¢ A scheduled validation meeting will be held to validate each unit post-delivery and
assessment at least once in the five-year registration period of AFTT.

e Participants at the scheduled meetings will be:

o For courses on AFTT Film scope of registration —
» Chair Acting Head of Department AFTT (in lieu of HoD, the Campus Manage can
act as chair)
» Head of Student Services and Admin
= Two (2) industry/VET or Higher education representatives who can give specific
industry/ education pathways advice particularly on currency (at least one (1) must
not be directly involved in the delivery of the course at AFTT);
o For courses on AFTT Acting scope of registration —
=  Chair Film Head of Department AFTT (in lieu of HoD, the Campus Manage can act
as chair)
» Head of Student Services and Admin
= Two (2) industry/VET or Higher education representatives who can give specific
industry/ education pathways advice particularly on currency (at least one (1) must
not be directly involved in the delivery of the course at AFTT);
o Current AFTT Team may partficipate in validation meetings as advisers and for the
purposes of professional development

o Consideration of an agreed set of units of competency- (at least 50% of units delivered
and assessed during the initial three-year period of registration.);

e Reviewing of samples of assessments fo confirm that the accepted standard of
competency is being achieved. Past RPL submissions will also be examined to ensure that
accepted processes and the standard of evidence is reliably acceptable;

e Formal reporting of the outcomes to the Campus Manager including recommendations
for improvement to:

o the assessment tools;
o assessor judgments including advice on specific adjustment of the results of a specific
cohort of candidates;
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the context and conditions for the assessment;

the actual task/s administered to the candidates;

the advice to students about assessments;

the criteria used for judging the quality of performance (e.g., the decision-making

rules, evidence requirements etc);

o Consideration of any action reports from each participating RTO as the result of any
previous meetings; and
o Meeting the principles of assessment and rules of evidence.

e Should AFTT purchase any assessment materials from a third-party supplier, Pre-use
Validations of these materials will be completed in accordance with the Validation Policy
in the same way as if the materials had been developed by AFTT.

e However, prior to validation of these purchased materials an internal AFTT Trainer Assessor
will:

o review all such purchased assessment materials for infernal accuracy and consistency.
o The assessor will amend as necessary and make notes of these amendments which will
be provided to the validation panel and filed as part of the confinuous improvement
processes of AFTT; and
o If, however significant issues are identified that require rectification, AFTT will consult in
the first instance with the vendor and where necessary undertake further amendments
of the assessment instruments.

o O O O

Validation meetings- Conduct

It is the responsibility of the Head of Student Services and Admin to arrange meetings to
validate assessments. Dates for meetings will be scheduled as needed during the
development phase prior fo extension of scope applications being submitted to ASQA and
for new assessments prior to use. Dates for meetings for ongoing validation of assessments will
be planned on annual basis, tabled at the AFTT QERC, and entered into the academic
calendar of AFTT.

The pre-use and post-use validation of assessments will be undertaken by a combination of
one or more people qualified and skilled in the assessments corresponding to the fraining
package requirements or accredited course guidelines and have an appropriate level of
qualification as an assessor to have the vocational expertise in the area under assessment
and to have current industry skills. The skills of the validation panels will always meet the
requirements of the Standards for Registered Training Organisations irrespective of the actual
membership composition. The meeting(s) can comprise the trainers and assessors of AFTT not
directly related to the unit of competency under consideration. For AFTT, an industry person
must participate at each validation meeting.

For Pre-use validation the meeting will only consider assessment inputs- described below.
AFTT personnel involved in developing or delivering the assessments under consideration may
aftend these meetings as a form of Professional Development. Post-use validation meetings
will review both assessment inputs and assessment outputs.

The Assessment review will include consideration of:

e Assessment inputs:

o target group, diversity of cultural experience, language, literacy, and
numeracy skill levels underpinning the course of study;

o the actual assessment task/s administered to the candidates;

the advice given to students about assessments;

o the criteria used for judging the quality of performance (e.g., the decision-
making rules, evidence requirements etc.), particularly principles of assessment;

o the context and conditions for the assessment across the sample;

o mappings of assessments against requirements of the units of competency;
and

O
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o evidence of improvements to assessments undertaken since any previous
validation meeting.
e Assessment outcomes:

o Sufficient samples of assessments (a minimum of four samples of student performance
in an assessment task for each unit of competency for each assessor) to confirm that
an accepted standard of competency is understood and is being consistently
implemented by each of the assessors. Past RPL submissions will also be examined to
ensure that accepted processes and the standard of evidence is reliably
acceptable;

o the assessment of knowledge and skill to the standard of performance prescribed
within the fraining package;

o the workplace aspect of performance including task skills, management skills,
contingency management skills and job role environment skills;

o consistency of assessor judgments;

o evidence of plagiarism or collusion; and

o consistency with principles of assessment and rules of evidence.

Validation meetings- Reporting
It is the Head of Student Services and Admin responsibility to prepare the report of the
validation committee prepared for the Campus Manager. In relation to this procedure, the
report will include recommendations for any necessary improvements to:
o the assessment tools;
the context and conditions for the assessment;
the actual task/s to be administered to the candidates;
the advice to students about assessments;
the criteria used for judging the quality of performance (e.g., the decision-making
rules, evidence requirements etc.);
o assessor judgments including advice on specific adjustment of the results of a
specific cohort of candidates prior to the finalisation of results;
o resources need for assessment; and
o meeting the principles of assessment and rules of evidence.

O O O O

The chair of the validation committee will authorise the report.

Campus Manager Action

On receipt of the report the Campus Manager will determine the appropriate action
methodology with the results reported within AFTT's continuous improvement process
reporting mechanisms.

6. PRE AND POST-USE VALIDATION REPORT

e Examples of the valilation reports inserted below:
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PRE-USE VALIDATION REPORT

Pre-Use Assessment validafion Report

Coume CUASIDNS CUALDETS 10691NAT
PRE-USE ASSESSMENT VALIDATION REPORT [ S dvonced Dslema Advenced Dislema
VALIDATION SESSION of Sereen and lizdis f Sereen ana lizdis of Stoge & ormen Acfng
Industry focus ACTING FILM. LVE PRODUCTION
The Academy of Film, Theatre & Television's [AFTT] fraining and assessment strategies and pracfices are ‘"f" el
systematically validated fo ensure that they are responsive fo industry and leamer needs meet the [plecie circle)
requirements of fraining packages and VET accredited courses. Uit of competzncy Hie OF amesment i

At AFTT, Validafion involves checking that the assessment task/s offer clear and concise information and Tier Subject
instruction, and assessment toolfs produce/s valid. refiable. sufficient. cumrent and authentic evidence fo
enable reasonable judgements fo be made as fe whether the requirements of fhe fraining package or
VET accredited coursss are mef.

Itincludes reviewing the assessments and making recommendations for future improvements fo the
assessment process andjor outcomes and acting upon such recommendations.

Here are the guidelines to consider in this validation session:

VALIDATION GUTCOMES

1. Assessment overview — validated for — indusiry relevance AND against packaging rules for the
qualification T
a. De the prajects reflect industry practice?
b. De the projects equip the students with necessary skils?
c. Does the assessment planning meet the rules of the qualification? ‘Course Assessment Overview
2. Assessment instructions
a. Does the student know exactly what they have to DQ in this task?
b. Are they indusiry relevant? Assersment instuchons J Assessment Task
c. IsHOW the student is going fo be assessed clear and easy fo understand?
3. Assessment Criteria
a. Are the assessment criteria able to be met through this assessment task? Tool
b. Isthe assessment criteria industry relevant and fair?
c. Does the assessment meet the requirements in the unit (i.e] check this against the criteria _
in the mapping document apping
Principles of assessment
a. lsthe assessment: Fair, Flexible, Valid and Reliable®
5. Rules of Evidence
a. The evidence gathered for this assessment is valid, sufficient, authenfic and curent

»

SFECIFIC ACTIONS

Assessment Inputs

Targe! growp: Comments
Diversity of cutural experience, language. liferacy and numeracy kil levels
underpinning the course of stugy.

& me rarget group clear?

& e languogs wsed in e assesments oppropriote o Me Torget groupd
Method of assessment Comments

Are the memods of osessment,
* orown from o range of cssessment methods?

Recommendanonfs]

Recommendanonfs]

* Oppropriote 76 Me CORTENT. Me UniTof COMPETENcY ana asociated
osessment requirements, ang e ingiviguar?
The GEsessment 1asKa: Gomments
Are the ossesment Tosks:
= fair given e DOGKIOUND ONT COPOGHIES Of Me STUDENTs ang AGF
iever Tesommendaten ] VALIDATION REFORT & OUICOMES
*  Coverme Drooo rangs of SHIE ONG ENOWIENIGE AT are eSenTial 1o Secretariat - Validation
competent performancad Report prepared by: Agmiristrator
The Confext and Condinons for fe assessment: Tomments
Do the cssessments give information ang consideration of tnese matrers
Recommenaaronfs) REport autharis2d by:
Fanel Ghair (Film & Live: Prod)

The advice 1o sfudents 0boUT GsessmenTs: Tomments r— -
5 e Qavice 10 STUCENTE CIEOr GDOUT ME OSESMENT? AN SesommErdston

What they cre expected 1o oo and how ey wil be mecsureg®

The criteria used for juaging The quUaliy of parormance: Tommants

f.g. the decision making ruies, evidense requiremants, modal arswers ate] Repor auinerised oy:

Are the expected responses accunote? Fanel chair (acting & Live Frod)

Do ey refiecT OppropriaTe KNOWECgE aNg SKil Recommenaaranfs)

Do they refiect cument industry prochice and ferminoiogy? signature: Dore:
Are ey fairs

JAGppings of assessments: Tommants

Do the cssessment mappings SOW Ihar aif requiremens of ine unit of

competency will be cssesseg? TecommenaananE Rapan d8ceRIed oy

- 1 Campus Manager

Are ihe mappings compiete and occurares

The avoilable resoUrces for oaessment: Tommants Signature: Signarure:
5 if ciear what resources are needed for ossessmentss A

Stugents hove necesary occess? Recommenaaronfs)

Are e resources available appropriote for e unit of competency® Aoton Takan p—
The advice to froiners/assessors about assessment: Comments
5 e aovice fo Toiners/assesson clear about e cssEIMENtsE And; What mey
ars expect=d To do¥ ANG; How Gnd Wnen and How offen Mey are SXPECTEA 0 [hasommenaatonfy]
junige stugens?
Schedule of valiganon: Tomments TAC [ appicabie] Cammants
& mere ascneduie of planned post use vaNaanon? Recommenaation|s] Date
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POST-USE VALIDATION REPORT

Posi-Use Assessment Validalion
Coume CUAST015 CUALDEIS 1050 1INAT
[pl=ace circle] Cimloma Advanced Diglema Advanced Diglema
ot Screen and Wedia ot Scrmen and Wedia of Stoge & Screen Actng
Industry focus ACTING FiDA UVE PRODUCTION
are

[pl=ace circle)
POST-USE ASSESSMENT VALIDATION REPORT Unit of competency fiie OR ocze:
Tier subject
VALIDATION SESSION

Tne Acagemy of Fim, TheaTe & Television s [AFTT) Taining ond assessment sTaTegies ong proctioes
are systematically validoted o ensure NoT Mey Ore responsive 7o inQusTy and lecrer Needs meet the
requirements of fraining packages and VET accredited coursss.

ATAFTT, Valigenon inva Cring TOT The CIsesIMEnT Tosk/s offer ciear and concise i
uction, ond assessment T00ifs produces vald, reliabie, sufficient, curent and aumentic
idence fo enabie regsonabis judgements fo be made 05 o whetner ine reguirements of the

CESESIMENT PrOCESs ONO/Or CUTCOMES GNd QCTing UPON SUCH FECOMMENaoTons.

Here are the guidelines fo consider in this validation session:

Course Assessment Overview

Assessment everview - vaidated for - industry relevance AND against packaging rues for ne
qualification
a. Do ihe projects reflect industry practice?
©. Do tne projects equip the students with necessary skis?
©. Dossthe asessment planning meet the rules of the qua
2. Assessment instrucfions
o

atian? ‘Assessment Instruchions [ Assessment Task

o Does the siudent know exactly what they Nave to DO in this ask
b, Are they industry relsvant®
£. 1z HOW The STUgEnt s going 10 Da Ossessed Clear and easy 1o unasnranad Assessment Tool

3. Assessment Criteria
Are the ossessment oriteria able 1o be met through this assessment task?
b. 15 the assessment criteria indusiny relevant ond fairg Mapping
c. Dossthe assessment mest the requiremants in the unit [Lg,check tis against the
criteria in the mapping document
4. principles of ossessment
a. isthe assessment; Far, Flexiole, Vaid and Refioble? SFECIFIC ACTIONS
Rules of Evidence
a. The svidence gatnersd for this osses

o

ment iz valid, sufficient, authenfic and cument

== g and assessment sirofegies: ‘Comments
Assess ny .
- Were the csessments uncieriaken by studen's Cansitent with fose
Targer grou) comments proposed and described in the raining assessment planning documents? Recommenaaton]s)
Diversity of cutural experience, language, lireracy and rumeracy skil lsvels ) N s
vet Digt The sTudEnT CompiEns QI reqUIrEa/spEGiTied OssESsSMENT Tases?
underpinning he course of study. .
[ — Recommenaaton[] Sufficiency: Commants
= ) Was mere gffinjep; evidense 1o warant cetermination of competency® TecommenaatanfE]
s e fanguage used in the Cssessments cpEropIiate fo Me forge - s i _ =T !
Evidence of plagiarism or collusion of ofher sues of assessment infegriy: Comment
Tethod of assessment Tomments
N Did the ossessments shaw any evidense of GOy
Are the metnods of cesessment; ) - ___
+ ron from & range of omesment methods? TesemmEnaaTen ] modsl answers, other pEopie s Work S167 Secommenaatonfs]
+ oppropricte fo e context, e unit of 2y and casociated assessmen Did the assessar underioks any assessment integ
The workplace ospect of performance including fask skills, management skl Comment:
e SrsesmEnT foska Tommee contingency management skills and job rele environment skills:
Are me assesment Tasks: Didt the ossesments ingicare that the student could operate effectively and SecommenaatonfE]
* foir, given the bockground and copacifies of e studen’s and AGF ievel? consistenty in e workpioce?
* coverme orood rangs of il ORG KNGWISDgE That are essenT Fecommendatanl) Consistency of assessor Somments
competent performance® Were me juagements of 0 singie SEIESSOr CONSISTENT OCASE ME SOMPIE ONOYOr Were
The Confext and Condions Tor The GaeTsment Tomment ne jusgements of 0 AUMBEr of OSESSOIS CONSISTENT GGMOSS The SamEIe® SecommenaatonfE]
Do me amesmen: ‘ormation ora consioeration of mase mamersE Tecommendatanl)
The OaVice 1o STUGenTs ODOUT CsessmEnts: Comment:
& the advice fo students clear about e assEsMENTS? And: Recommengaton]s]
’ ) ! VALIDATION REFORT & OUTCOMES
What they cre expected fo ¢o ond how they wil be mecsued?
The criterio used for judging The guality of peformance: Tomments Report prapared oy: seeretanal - Valigatien
[2.g. tThe dzcision making ruies, vigence requiremants, modsl QRswers ers)] Administrator
Sepor authonied By:
Do they refiect appropriots knowisdge ond s Recommengaton]s] ranel Chair
Do ey refiect cument indusTy practice and teminalogy? "
e e o Signature: Date:
Are ey faire
MGpPings of assessments: Tomments
Do me emsesmmenT mappings Snow Tar ar of me unir of cor .
will e gsesec? Recommenaation|s] Report auinorisad oy:
Are the mappings complete and accuTef panel cha
. SE— =
ThE OVaiaDIE fesoUrCes for assessment: Gomments Signature: Dot
5 it cleor what resowoes are nesded for assessments? And
STuEnT hove necesaTy oocesT Recommengaton]]
Are tne resources ovailoble oppropriate for e unit of competency? FreE T o
Campus Manager
Sample sze Tomments - .
signarure: signarure;
How many asesments? Recommendaton[s]
How many diferent frainers / assesors?
Tarking and feedback Tomments
WWere afl cssessments aecurately and compleTely marked with cppropricte Tecommenaaranls] Foton raken p—
fee0Dock/caMMENnT T STUGEATE
The assessment of knowledge and skill to the standard of performance prescribed Comments _ _
within the fraining pockage: Dig ail asessnent markes os safisfactary and UAis Fecommenaation(s] TAC (i appiicable) Somments
marked as competent dipiay expected respanses or meeT expecied criter pare
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7. RELATED DOCUMENTS
7.1. AFTT Glossary
7.2. Complaints and Appeals Policy and associated procedures
7.3. Assessment Management Policy and Procedure
7.4. Recognition of Prior Learning Policy and Procedure
7.5. Academic Progression Policy and Procedure
7.6. Industry Input Policy and Procedure
7.7. Student Handbook

8. RELEVANT LEGISLATION
8.1. Standards for Registered Training Organisations (RTOs) 2025
8.2. Standards for Registered Training Organisations (RTOs) 2015
8.3. User Guide Standards for Registered Training Organisations (RTOs)
8.4. Australian Skills Quality Authority (ASQA)
8.5. Australian Qualification Framework (AQF)
8.6. Data Provision Requirements 2012
8.7. National Vocational Education and Training Act 2011
8.8. ESOS National Code 2018
8.9. National Code of Practice for Registration Authorities and Providers of
Education and Training to Overseas Students 2018
8.10. Education Services for Overseas Students (ESOS) Act 2000 (Cth)
8.11. Education Standards Authority

9. POSITIONS RESPONSIBLE

9.1.Campus Manager

9.2.Head/s of Department

9.3.Head of Student Services and Admin
9.4. Academic team

9.5. Administration
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Approval Authority

Quality Education and Risk Committee (QERC)

Health Check approval authority AFTT CEO
Review date 01/12/2026
Version Approved Approval Eitective Modifications Status
by date date
5.0 QERC 02/02/2022 | 03/02/2022 | New template Superseded
6.0 QERC 30/06/2025 | 01/07/2025 | Std's for RTO's 2025 Current
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